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	PART 1

APPLICATION FOR EMPLOYMENT

Thank you for your interest in working for Northbourne Street Youth Initiative.  We are committed to a fair and objective selection process and the decision to shortlist will be based solely on the information you provide on this application form.  It is essential that you complete the form as fully as possible.  If there is not enough space provided on the form, please continue on a separate sheet of paper, ensuring you securely attach any additional sheets to the form.  Please do not send a CV as a substitute for all or any part of the form.

	Application for the post of:


	Where did you see this post advertised
	Candidate No (for office use):

	EDUCATION, TRAINING AND QUALIFICATIONS      Please give full details of your Education, Training and Qualifications obtained from School, College and University.   Please note that if you are selected as the successful candidate you will be required to provide confirmation that you have obtained the qualifications as detailed below.


	Name of School/College/University
	Dates

From/To
	Qualification – please state subjects and grade

	
	
	

	MEMBERSHIP OF PROFESSIONAL BODIES/PROFESSIONAL QUALIFICATIONS



	Name of Professional Body/

Qualification
	Dates

From/To
	Class/Grade of Membership/


	Membership/

Registration Number



	
	
	
	

	CURRENT EDUCATION/TRAINING



	Name of College/University
	Date course

commenced
	Qualification studied – please state expected 

date of completion

	
	
	

	WORK RELATED TRAINING   Please give details of any other courses, specialist skills training or seminars you have undertaken relevant to this post.  



	Organising Body
	Date and Length of Course
	Course Title/Subject

	
	
	

	PRESENT EMPLOYMENT, OR MOST RECENT IF UNEMPLOYED



	Employer’s Name and Address:


	Your Job Title:


	Nature of Business:

	
	Current Salary
	

	
	Date employment commenced:


	Notice Period

	
	If currently unemployed, please give reason for leaving and date left.



	Please give a brief description of your present or most recent job including roles and responsibilities.



	PREVIOUS EMPLOYMENT   Please start with the most recent employment first and include any part time work or work undertaken on a voluntary basis.  Please give details covering the last 10 years employment.



	From

Month/Year
	To

Month/Year
	Name and Address of Employer
	Job Title and brief description of duties/responsibilities
	Salary
	Reason for Leaving

	
	
	
	
	
	

	SUPPORTING INFORMATION

	Please tell us why you would like to be considered for this post? Why have you chose to apply and what are your motivations for being a youth worker?

	

	Please explain how your skills, abilities, education, knowledge and experience relate to this post, ensuring that you provide specific examples and evidence to demonstrate to us why you think you are a suitable candidate for this job. Use the Person specification and job description to help you.  You may also want to familiarize yourself with our annual report and current work.  

	

	Please tell us about your personal successes or achievements.  You may wish to include details of any voluntary work, outside interests, leisure activities, special skills or qualities you have.  We are interested in the type of person you are as well as your experience and qualifications.



	

	Please give any additional information you feel is relevant in support of your application.

	

	DRIVING QUALIFICATIONS 



	Do you hold a current driving licence?                                                                             Yes     (          No      (
Do you have the required license to drive a minibus?                                                      Yes     (          No      (
Do you have access to a car, which can be used, for work purposes?                            Yes     (          No      (
Please give details of any endorsements or convictions pending:    …………………………………………………………….

     

	REFERENCE 1



	Please give the name and address of a referee from your present or most recent employer, with whom contact can be made to verify the details of your present or most recent employment.  The person should be in a management/supervisory position over you.  Contact will not be made prior to interview and will only be made with your permission. 



	Name of Referee   

Position Held

Relationship to you:

e.g. Manager

Telephone Number

May we contact the referee before making a job offer? 
	……………………………………………….

………………………………………………

………………………………………………

………………………………………………

      Yes  /  No
	Company Name ………….…………………………

Company Address ………………………………………

………………………………………………………………

…………………………………………………………….

Postcode   ……………………………………………



	REFERENCE 2



	Please give details of a second referee who may either be a previous employer or a professional contact who is willing to provide a reference relating to your work experience and your suitability for the post.  Please do not give friends or relatives as referees.



	Name of Referee   

Position Held

Relationship to you:

e.g. Manager

Telephone Number

May we contact the referee before making a job offer? 
	……………………………………………….

………………………………………………

………………………………………………

………………………………………………

      Yes  /  No
	Company Name ………….…………………………

Company Address ………………………………………

………………………………………………………………

…………………………………………………………….

Postcode   ……………………………………………



	Please note:  If you are a student or have recently left full time education, you should give the name of your Head Teacher, tutor or University Lecturer/Professor.

If you have not worked before or for some time, you should give the names of people who have direct knowledge of your skills and aptitudes, for example a voluntary organisation with which you have been involved.




	PART 2

	Application for the post of:
	Job Reference Number:


	Candidate Number: (for office use)

	PERSONAL DETAILS AND EQUAL OPPORTUNITIES MONITORING



	Northbourne Street Youth Initiative believes in a policy of Equal Opportunities and will seek to ensure that all job applicants are treated fairly.  In working towards this, we invite all applicants to answer the questions below.  The information you give will be treated in strict confidence and will be used for monitoring purposes only.  The information will be detached before shortlisting takes place and will not be considered during the selection process.



	PERSONAL INFORMATION



	Surname/Family Name       ………………………………………..

Preferred Title e.g. Mr/Mrs/Ms/Miss .……………………………..

Address      …….……………………………………………………

……………………………………………………………………….

……………………………………………………………………….

Postcode              …………………………………………………..

Email Address:  …………………………………………………….


	First Names          …………………………………………….

Date of Birth        ……………………………………………..

Home Telephone Number   …………………………………

Work Telephone Number    …………………………………

Mobile Telephone Number  …………………………………

May we ring you at work if necessary?        Yes / No



	EQUAL OPPORTUNITIES



	1.
	Are you:
	Male            (                 Female         (

	2.
	Do you consider yourself to have a disability
	Yes              (                 No               (

	If you have a disability, which may affect your work, it would be helpful if you could briefly describe it.  For the purposes of this form, a disability is defined as any physical or mental impairment, which has a substantial and long term (over 12 months) adverse effect on your ability to carry out normal day to day activities.

…………………………………………………………………………………………………………………………………………………………..



	3.
	Which of the following do you consider to be your ethnic origin?   Please note that your ethnic origin refers to your cultural background, colour and identity, not country of birth, nationality or citizenship.  UK citizens can belong to any of the groups listed.

	
	White – British

White – Irish

White – Other  please specify below

…………………………………………….

Asian – Indian                                                

Asian – Pakistani                                          

Asian – Bangladeshi     

Asian – Other please specify below                      

………………………………………….… 

Chinese           
	(
(
(
(
(
(
(
(
	Black – Caribbean     

Black – African    

Black – Other  please specify below 

………………………………………………..
Mixed – White and Black Caribbean

Mixed – White and Black African

Mixed – White and Asian

Mixed – Other please specify below   

………………………………………………..  

Any other – please specify below

………………………………………………..
	(
(
(
(
(
(
(
(


	ELIGIBILITY TO WORK IN THE UK



	If you are the successful applicant for this post we will need to see evidence that you are eligible to work in the UK before you commence employment.

Are you eligible to work in the UK?     Yes / No               If yes, please give your National Insurance Number …….……………………..

If you do not have a National Insurance Number, we will ask you to produce other evidence of your eligibility to work in the UK if you are selected as the successful candidate.

	RELATIONSHIPS



	If you are related to or have a close personal relationship with an employee or volunteer of any part of Northbourne Street Youth Initiative please state their name, job title and how they are related to you (e.g. sister/brother in law/partner).   Being related to a member of staff will not affect your application.  

………………………………………………………………………………………………………………………………………………………….

	REHABILITATION OF OFFENDERS



	If you have been cautioned, court martialled or have criminal convictions that are not considered ‘spent’ under the Rehabilitation of Offenders Act 1974, or if there is court action pending against you, please give details of the offence (s) below:

……………………………………………………………………………………………………………………………………………………………

An enhanced CRB check is required before the successful applicant may start employment.

	DECLARATION



	PLEASE SIGN THIS SECTION AFTER YOU HAVE COMPLETED ALL PARTS OF THE FORM.

I certify to the best of my knowledge that the information given on this form is correct.  I understand that if any information I have provided is found to be untrue, any offer of employment may be withdrawn or, in the event of discovery after appointment, I may be subject to disciplinary action, which could result in my dismissal.

Signed:…………………………………………..…                 Date………………………………………………………………

Data Protection Act: By signing and returning this application form, you consent to Northbourne Street Youth Initiative using and keeping information about you, provided by you or by third parties i.e. referees, relating to your application for future employment.  Such information may include details relating to your health, racial or ethnic origin and criminal record. 



	Please return your completed application form by the closing date to:



	
	Northbourne Street Youth Initiative

105 James Street

Elswick

Newcastle-upon-Tyne

NE4 7RP

Northbournestreetyi@gmail.com 


	If you have not been contacted before the interview date you may assume that you have not been selected for interview.   Application forms received after the closing date will not be considered.

You may wish to keep a copy of your application form, which may be helpful in preparing for an interview if you are short listed.
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